
   

 
JOB DESCRIPTION 

 

 
Role Title: 
 

Enterprise support coordinator   
(Part-time, 22hrs, 2 year contract) 
 
Aldershot Enterprise Centre based 

 
Reports to: 
 

 
Programme and Partnership Manager Inspiring Enterprise 

 
Salary: 

 
£35,000 - £38,000 (full-time eqv) 
 

 
 
Role Purpose: 

 
 

 To engage with schools, support organisations, stakeholders and charities inspiring 
entrepreneurial skills in young people who are Not in Education Employment or Training 
(NEETS) and young people in schools at risk of becoming a NEET 

 Help young people in this target group to develop new business ideas and support the  
development of the successful creation of new business ventures 

 Using Aldershot Enterprise Centre as a hub for the project and support the promotion of 
the Enterprise Centre in the wider local community 

 

 
 
Key Tasks: 
 

1. Build effective relationships with project partners, schools and stakeholders to 
generate referrals and establish an Enterprise Hub at Aldershot Enterprise Centre as 
part of a European project. 
 

2. Following the project specification, to develop an inspiring programme of activity to 
engage with students and young people by linking with schools, welfare 
organisations, agencies and employment services locally. 

3. Develop the Aldershot Enterprise Centre as an entrepreneurial hub through 
promotion and marketing. 

4. Build a delivery programme and library of resources around business start-up for 
NEETS 

5. Deliver training sessions, workshops and face to face support to NEETS ensuring a 
successful outcome for the client including needs analyses and action plan for support 
to resolve issues/barriers identified. 
 



   

6. Build effective relationships with clients, colleagues and suppliers in order to provide 
the best brokerage advice based on the client’s requirements.  
 
Provide the clients with details of upcoming suitable events and workshops  

7. Utilise other business  support sources to collate research  and information  for use by 
the client and to inform next steps 

8. Use ICT to communicate effectively and aid problem solving and decision making 

 
 



   

 
 
PERSON SPECIFICATION 
 
Ideally you have 

 Worked with young people and NEETS and understand their strengths and 
weaknesses 

 Knowledge of  the local community, schools and voluntary sector working in the 
relevant fields and/or the ability to quickly identify and build make contact with the 
relevant organisations 

 Worked in the business Start-Up field and understand how to develop and set up a 
business  

 Business Advisory skills 

 Presentation skills and knowledge of marketing methods  

 Knowledge of the key issues and relevant legislation related to starting a 
business/becoming self-employed 

 Able to conduct a needs analysis to identify issues/barriers and develop tailored 
action plan for the clients to succeed 

 Experience of providing support to disadvantaged groups  

 Focused on achieving targets 

 IT literate (MS Word, MS Excel, MS Powerpoint, MS Teams, Trello, etc.) 

 Current driving license and access to a car 

 Self-motivated but enjoy working as part of team 
 

 
As the project is part of a European partnership some European travel will be involved in 
Northern Europe. Current passport will be required. 


